Compton Dando Parish Council

Transparency Code Statement

1. Expenditure over £100: All payments for any amount, are listed in the
minutes of Compton Dando Parish Council meetings which are held
monthly and published monthly on the Parish Council website
http://www.comptondando-parishcouncil.org.uk/

2. Year End Accounts are explained by the following copies of

a) the Annual Return section 2 (Appendix 4)
b) the bank reconciliation (Appendix 2)
C) explanation of significant variances. (Appendix 3)

3. Annual Governance Statement: See the following Section 1 of the
Annual Return. (Appendix 1)

The updated Asset Register was inspected and approved at the Annual
Parish Meeting on 17 May 2016.

4. Internal Audit Report: See the following of the Annual Return.
(Appendix 5). See above comments on risk assessment.

5. Councillors: See following list of names and outside representative
roles of Parish Councillors. (Appendix 6)

6. Land and Building Assets: See (Appendix 7)

7. Minutes, Agendas etc. of formal meetings: These are published
monthly on the Parish Council website.

Appendices

Appendix 1
The Annual Return Section 1 — Governance Statement


http://www.comptondando-parishcouncil.org.uk/

Section 1 — Annual governance statement 2015/16
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Appendix 2
End of Financial Year 31 March 2014 to 31 March 2015



Meeting Date: 19/04/2016

Prepared by: Clerk Susan Smith
Approved by : Vice-Chair

Bank Reconciliation Date:

Bank Balance at Date:

Unpresented cheques

Bank Balance less unpresented chegques

Cashbook Balance at Date

Bank Reconciliation
Compton Dando Parish Council

12/04/2016

19/04/2016
31/03/2016
7,150.79
0.00
7150.79

T150.79

Unpresented Cheques
Date Description Cheque No

Unpresented cheques

0.00



Appendix 3
Explanation of Variances

Box No 3
Figure in 2015 column 290
Figure in 2016 column 5818
Variance (2016 figure — 2015 figure) 5528
Reasons
VAT rebate of 4266.99 4266.99
Compton Dando Parish Hall share of the | 677.82
insurance payment amounting to 677.82
Transparency Fund Grant of 469 469
Refund from PCWebshop for wrong 114
payment, of 114
Total = 5528
Box No 4
Figure in 2015 column 1566
Figure in 2016 column 4635
Variance (2016 figure — 2015 figure) 3069
Reasons
A great deal of overtime was required due | 1490.02
to putting documents in order and dealing
with archive material — neglected over the
years.
During the last financial year, salary was | 1407

paid to the Clerk for only 6 of the 12
months. If a Clerk had worked for the
whole year, the total paid would have

been in the region of £2973 instead of
£1566

Unexplained 3069 — (1490+1407) =172

172 (5.6%)

Box No 6
Figure in 2015 column 29806
Figure in 2016 column 11049
Variance (2016 figure — 2015 figure) -18757




Reasons

Payments were being made for the Parish
Hall refurbishment of only 4322 this
financial year compared with 25891 last
financial year

-21569

In 2015 to 2016 financial year an S137
Grant payment of £900 was made. An
S137 payment of £150 was made in the
previous financial year

+750

New office equipment was purchased:
2 external hard drives £48 and £55

1 filing cabinet £86

1 laptop and Microsoft Office software
£494

1 printer/fax £120

+ 803

Purchase of digital projector (ceiling
mounted) and installation costs £862

+ 862

Training costs of £260 this financial year
and only £15 last financial year

+ 245

Mobile phone top-ups were £40 last year
and £70 this financial year

+ 30

Audit fees of £280 last year and £400 this
year

+120

Unexplained

Box No 9

Figure in 2015 column

245420

Figure in 2016 column

247055

Variance (2016 figure — 2015 figure)

1635

Reasons

Purchase of new office equipment:
Filing cabinet (£86)

Printer/fax machine (£99)

Laptop and Microsoft Office software
(£494)

2 external hard drives (£95)

£774

Purchase of digital projector for the
Parish Hall (£862)

£862

Unexplained

£1




Appendix 4
Annual Return Section 2 — Accounting Statements
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Appendix 5
Annual Audit Section 4

Annual internal audit report 2015/16 to
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Explanation of ‘No’ in Internal Audit Report above.



Conclusion (A to K)

Explanation for “No”

G

An overtime payment of £105.53
was not submitted to the HMRC on
15/09/2015. Following the Annual
internal audit report an Earlier Year
Update has been submitted on 3
June 2016 by the Clerk. A copy of
the EYU has been included with the
Annual Return documents.

Appendix 6
Names of Councillors

Dawn Drury (Chairman)
Philippa Paget (Vice Chairman)
Andrew Dawes

Christopher Willows (Representative for Parish Council

Airport Association (PCAA)
Hannah Maggs
Johanna Davis
Anthony Butler

At least one Councillor represents Compton Dando Parish
Council at the following outside organisation meetings:

B&NES ALCA
Parish Liaison

Keynsham Area Forum
CPRE




Appendix 7 Land and Building Assets

Itemised Schedule of Assets for Compton Dando Parish Council

Insurance | Purchase
Item No value cost

Parish Hall 1 220000 | n/a
War Memorial 1 10000 | n/a
Village Pound 1 2500 | n/a
Wooden Bench 1 50
Oil Storage Tank 1 300
Stone Flower Trough 1 1000
Horse Fountain (Commemorating Coronation of George V in 1911) 1 200
Phone Box 1
Defibrillator 1
Post box 1
Painting by Heather Maggs in memory of Kathleen Collins 1 25
Commemorative wall plaques (PC chairman names, CVs and undated
photo) 3 50 25
Chairs (20 in church) - from Summit Chairs 100 6500 2760
Large collapsible tables (GoPak) 12 1300 350
Small collapsible tables (goPak) 6 520 475
Card tables 3 150 30
Vacuum cleaner (Henry) 1 150 82
Water fire extinguisher 2 45 15
CO2 fire extinquisher 1 30 10
Fire blanket 1 35 10
Guinness World Record certificate (framed) 1 30 10
National Lottery Charity Board Certificate (framed) 1 30 10
Millennium 2000 photo of villagers 1 75 30
Certificate relating to hall extension £1 30 10
Wooden wall mounted clock dated 1980 1 100 30
Pairs of curtains 11 3500 100
Stage Curtains (pair) removed on refurbishment 1 450 100
Carpets and flooring 9915 9915
Notice board (outside hall entrance) 1 350 120
Notice board inside hall 1
Microwave Kenwood s/n 0673014156 800-850watt 1 150 58
First aid box 1 15
Kettle Morphy Richards s/n 80005840 1 20 5
Kettle Tesco JKRBPY2 s/n 120621 1 20 5
Urn Lincat 3 litre sn/WEE/FG0049TZ 1 300 378
Griddle - Ralston Magnum s/n COD 30453/MOD k-78 1 200 50
Water heater Heatrae Sadia multipoint 15-3 156 s/n
CNY142600043AN 1
Cooker Stoves Newhome double oven EC600 DO DLM 1 500 415
CD Player Sanyo Bass Xpander 1 60 20
Handryers Airblast Windsor model 4601 3
2 buckets, 3 mops, 2 washing up bowls 1
Brooms x 2, one large, normal 1 17




Window cleaners 2 10 2
Urinals Armitage Shanks 2

Toilets 4

Hand basins 3

Mirrors 2

Flood Defence Doors 2 2388 2388
Step ladder (inside hall) 1 123
Dustpan and brush 2 6

Assorted cleaning materials (included vacuum bags) 1 35 35
Tea towels 10, hand towels 3, dishcloths 7 1 15

Rubbish bin 1 15

Double sink 1

Basin 1

Wall shelves 3 tier 6

Wall shelves 2 tier 1

Drawer units (3 drawers) 2

Base unit 300mm (Plan appended) 5 4680 4680
Refrigerator Zanussi TT160C, barcode 5313054492019206,

933012443 1 150 150
Crockery, glasses, cutlery, trays etc 1250 1180
Lampshades 8 30 25
Oil Boiler (in attached shed) Grant 110-140 Multipass 1

Plastic tables 14 1120

Long double ladder 1 100

Wooden white topped tables 6 600

Assorted fete items, smack the rat, tug of war rope etc 1

External light 1 35

Clerk's filing cabinet 1 £86 86.09
Clerk's external hardrive 1 £40 40
Clerk's external hardrive 1 £55 55
Clerk's laptop Acer Aspire F 15 1 £593 592.51
Clerk's printer/ fax machine Brother mono laser DCP-L2520DW 1 £99 99
Digital Ceiling mounted projector in the Parish Hall 1 £762 £761.55
Screen for the projector located in the Parish Hall 1 £100 £100




