1.

Compton Dando Parish Council

DRAFT Transparency Code Statement

Expenditure over £100: All payments for any amount, are listed in the
minutes of Compton Dando Parish Council meetings which are held
monthly and published monthly on the Parish Council website
http://www.comptondando-parishcouncil.org.uk/

Year End Accounts are explained by the following copies of

a) the Annual Return (section 1) (Appendix 1)
b) the bank reconciliation (Appendix 2)
C) explanation of significant variances. (Appendix 3)

Annual Governance Statement: See the following Section 2 of the
Annual Return. (Appendix 4)

A new draft Risk Assessment was carried out and presented at the 21t
April 2015 Parish Council meeting. It was based on the model from
ALCA and a Town Council Template Risk Assessment document. It
was unanimously agreed that this should be adopted, along with the
following requirements:

1) The Council agreed to buy an external hard drive for the Clerk’'s PC
to be backed up.

2)  The Council agreed to buy a fireproof box for key documents and
the PC backup.

3) The Council agreed to review the asset register after completion
of the hall refurbishment.

4) The Council agreed to keep a list of police contacts in case of
trouble at a council meeting.

Internal Audit Report: See the following Section 4 of the Annual Return.
(Appendix 5). See above comments on risk assessment.

Councillors: See following list of names and outside representative
roles of Parish Councillors. (Appendix 6)

Land and Building Assets: See (Appendix 7)

Minutes, Agendas etc. of formal meetings: These are published
monthly on the Parish Council website.


http://www.comptondando-parishcouncil.org.uk/

Appendices

Appendix 1
The Annual Return Section 1
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Appendix 2
End of Financial Year 31 March 2014 to 31 March 2015

Bank Reconciliation

Compton Dando Parish Council
Bath & Morth East Somerset

Financial Year Ending 31 March 2015

Prepared by: Clerk Susan Smith Date: 21/04/2015

Approved by : Chair Trudie Mitchell Date: 21/04/2015

Bank Reconciliation Date 31/03/2015

Bank Balance at Date 1628098

Unpresented cheques 627462

Bank Balance less unpresented cheques 10006 36

Cashbook Balance at Date 1000636

Unpresented Cheques
Date Description Cheque No  Amount

24/02/2015 &M 1156 347.00
24/02/2015 1&M 1157 578262
17/03/2015 Chewton Keynsham Church 1160 1000
17/03/2015 Parish Websites Ltd 1164 100.00
17/03/2015 Information Commissioner] Data Protection) 1166 35.00

Unpresented cheques 6274.62



Appendix 3
Explanation of Variances

Box No 3

Figure in 2014 column 27000
Figure in 2015 column 290
Variance (2014 figure — 2015 figure) 267100
Reasons
An insurance payment of £27000 was 267100
paid in to the account on 17/06/2013 for
flood damage. This money was spent
during the financial year 2014 - 2015
Box No 4
Figure in 2014 column 2843
Figure in 2015 column 1566
Variance (2014 figure — 2015 figure) 1277
Reasons
The clerk Adrian Rogers submitted his 1277
notice in May 2014 and the Chair (Trudie
Mitchell) took over his duties and did not
claim a salary.
Box No 6
Figure in 2014 column 5763
Figure in 2015 column 29806
Variance (2014 figure — 2015 figure) 24043
Reasons
Payments were being made for the Parish | 25891
Hall refurbishment.
In 2013 to 2014 financial year an S137 1500
Grant payment of £1500 was made. No
S137 payments were paid in the 2014 to
2015 financial year.
Unexplained (£1848 —£1500) 348 (6%)




Appendix 4
Annual Return Section 2

——

Saction 2 — Annual governance statement 2014115

Wile aeknowladoe as tha mambers o'

'-;IF-'-"V] T'-'.ali—t-. =4 I-'\I" 'l_l\;"___-f- J SrnncilTlasding—
aur responsibility for ensuring thal thare s 3 2ol fdt systern of inernal conbol, inchucing the
araparaton of the acroundng stalsmonts. M corfirm, o the beslof cur knowledge and belief, with
respect tr s accounling statamerts for tne yoar ended 31 Warch 20045, hatt

Ty AL

ia goproye: e acoannling esatemenls pecsod i prepared ¢ sreunting slilemerzin e
ancordanue willh the equiairents o s Asozuns i ] wimy mrezce bl by lsw,

fugels Ragyalios and propier zaclices. L5

e woome s srrangs Tzl andd actepli
peesscnaibiliy For safagusdivyg the oo

3 e mgicis e an adaguale systemeol ezl conlnd,
froucding Mg aeekrne ko aevenland CeTeL fisud s

anil corztior e resweorl s affaciveress L rreandy and s cee ir ik chargs,
3 Watnek all reazonabh: 2TEpE 1o Ak oLEshes hat the ~ag orls core what L bas e S0 mesr
arene necters of asloal ar potenl al fer-cxmpl ancs with i da arel ~as complinad Wit~ prope
|sws. meulabors and proper praclices that cou'd havea i preafices: i doing i
gigr fizeel gt al eeleat o bre chilly of s sonal b2 f..-r"rJ

cofdusl s bLgirgss o v s S naraps

4 e prestkesd prop epportunily duneg BT yesarfor the

sz of eecters! ghts i accnigance w il he
rein e1s e of bres Aenounts ol Audit Rogbions.

W roriedl out an assssanranlt of e risks
conrail aed tack wperapeste sk 1o
irciing ha st action of irsoal czAtmol
aetarral i 5L OGNSR GowRr e e,

g tha
troae rishe
anilfor

e i riines Throughoot ha yearon sdequeb: snd
aFardive arr gt inteeal 22dil ¢ e cavrsil aeenurding
recamds e rentocl sysleims

wie bock aparoprizze solicn on al mallerz ra aud in report:
ram irmomed Aro extereal anc

e enraidated whesher apy liligaton, aldtes or
critmenls, events or nnsActons. ueclmng B Ji
ding er gher e year-ond, b g frio iz meac an the
cuunzll &ro, whiere 3oprope e FEve cehdad Perm iniha
pgenting sllnente

Trustfundss iecliomg cuniabls) —in c.r capasity 82 tha sk

Zurire thepesr Lz var 3l prrsdes
irem s Ee o unity 1o irspsct and
gz quesllars foo.. . ihe eoenc s Acsounts

carsidenad tre firanzie and altwerieds |
fagmi and #as dos Dwih thern coopars.

arrangad o @ conpelen! person,
depend! af £ Tl comir
procedurcs, 1o pive snichedvs v
whethas iraana Soms et e oeeds of
L counl

rezpondrl i mabers braught B s
bzt by Iresial soed extarnzl il

disr?ngad swory Fng 5 sheulid havaakol
il beag veEs ansiviby durirg “hie vaer

u ading sennls 1akeg vhne afiar o years
sl i rlesnil

reamel all o ks passonain! s whe s

wizragirg ustes s disshargsd our esporsisdily 1 reiEzen @ anle Ty g trusne ol alodal et
I the szeaunlabiy for Tne mondislzssets, irche g firancial Jlraats !

- .
raporing il A eouird, irdeparenl exartingdion: or audit, iﬁﬁ W

This annJal governance std lament is spproved Sianet by

by thes councll srd mecorded 85 minule neferen ne ; =

el Wl b

Chair
rﬂf_{._r:.-i.ﬁ.m T dater
Signec by
Clark -\_.ﬁl A --'J‘l't."x.\.—i':.!'n:’\
Albad L--"\|.’-'.! E____.l_i,_;.,

dated o |es| dold

*Hote: Please nravide cxplaneions o tha wxtemal avelltor an & scparate sheet far eacn (ol = P Tt
Desoribe o -Fa cour il witl addreas the weaknassos Aeniiiad.

FPags 3ot



Appendix 5
Annual Audit Section 4

Saction 4 — Annual internal audit report 2014/15 10
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Appendix 6
Names of Councillors

Dawn Drury (Chairman)
Philippa Paget (Vice Chairman)
Andrew Dawes

Hannah Maggs

Christopher Willows (Representative for Parish Council

Airport Association (PCAA)

At least one Councillor represents Compton Dando Parish

Council at the following outside organisation meetings:

B&NES ALCA
Parish Liaison

Keynsham Area Forum
CPRE

Appendix 7
Land and Building Assets

Itemised Schedule of Assets for Compton Dando Parish Council

Insurance | Purchase
Item No value cost

Parish Hall 1 220000 | n/a
War Memorial 1 10000 | n/a
Village Pound 1 2500 | n/a
Wooden Bench 1 50
0Oil Storage Tank 1 300
Stone Flower Trough 1 1000
Horse Fountain (Commemorating Coronation of George V in 1911) 1 200
Phone Box 1
Defibrillator 1
Post box 1
Painting by Heather Maggs in memory of Kathleen Collins 1 25
Commemorative wall plaques (PC chairman names, CVs and undated photo) 3 50 25
Chairs (20 in church) - from Summit Chairs 100 6500 2760
Large collapsible tables (GoPak) 12 1300 350
Small collapsible tables (goPak) 6 520 475
Card tables 3 150 30
Vacuum cleaner (Henry) 1 150 82
Water fire extinguisher 2 45 15




CO2 fire extinquisher 1 30 10
Fire blanket 1 35 10
Guinness World Record certificate (framed) 1 30 10
National Lottery Charity Board Certificate (framed) 1 30 10
Millennium 2000 photo of villagers 1 75 30
Certificate relating to hall extension £1 30 10
Wooden wall mounted clock dated 1980 1 100 30
Pairs of curtains 11 3500 100
Stage Curtains (pair) removed on refurbishment 1 450 100
Carpets and flooring 9915 9915
Notice board (outside hall entrance) 1 350 120
Notice board inside hall 1

Microwave Kenwood s/n 0673014156 800-850watt 1 150 58
First aid box 1 15
Kettle Morphy Richards s/n 80005840 1 20 5
Kettle Tesco JKRBPY2 s/n 120621 1 20 5
Urn Lincat 3 litre sn/WEE/FG0049TZ 1 300 378
Griddle - Ralston Magnum s/n COD 30453/MOD k-78 1 200 50
Water heater Heatrae Sadia multipoint 15-3 156 s/n CNY142600043AN 1

Cooker Stoves Newhome double oven EC600 DO DLM 1 500 415
CD Player Sanyo Bass Xpander 1 60 20
Handryers Airblast Windsor model 4601 3

2 buckets, 3 mops, 2 washing up bowls 1

Brooms x 2, one large, normal 1 17

Window cleaners 2 10 2
Urinals Armitage Shanks 2

Toilets 4

Hand basins 3

Mirrors 2

Flood Defence Doors 2 2388 2388
Step ladder (inside hall) 1 123
Dustpan and brush 2 6

Assorted cleaning materials (included vacuum bags) 1 35 35
Tea towels 10, hand towels 3, dishcloths 7 1 15

Rubbish bin 1 15

Double sink 1

Basin 1

Wall shelves 3 tier 6

Wall shelves 2 tier 1

Drawer units (3 drawers) 2

Base unit 300mm (Plan appended) 5 4680 4680
Refrigerator Zanussi TT160C, barcode 5313054492019206, 933012443 1 150 150
Crockery, glasses, cutlery, trays etc 1250 1180
Lampshades 8 30 25
Oil Boiler (in attached shed) Grant 110-140 Multipass 1




Plastic tables 14 1120
Long double ladder 1 100
Wooden white topped tables 6 600
Assorted fete items, smack the rat, tug of war rope etc 1

1 35

External light




Itemised Schedule of Assets for Compton Dando Parish
Council

Date of
purchase / | Date of
Item acquisition | disposal Comments
Parish Hall Dec-55
War Memorial
Village Pound
Wooden Bench Estimated purchase cost
Oil Storage Tank Estimated purchase cost
Stone Flower Trough Estimated purchase cost
Horse Fountain (Commemorating Coronation of George V in
1911) Estimated purchase cost
Phone Box
Defibrillator
Post box
Painting by Heather Maggs in memory of Kathleen Collins Estimated purchase cost
Commemorative wall plaques (PC chairman names, CVs and
undated photo) Estimated purchase cost
Chairs (20 in church) - from Summit Chairs Estimated purchase cost
Large collapsible tables (GoPak) Estimated purchase cost
Small collapsible tables (goPak) Apr-07
Card tables Jan-15 | Estimated purchase cost
Vacuum cleaner (Henry) Apr-05
Water fire extinguisher Estimated purchase cost
CO2 fire extinquisher Estimated purchase cost
Fire blanket Estimated purchase cost
Guinness World Record certificate (framed) Jan-15 | Estimated purchase cost
National Lottery Charity Board Certificate (framed) Jan-15 | Estimated purchase cost
Millennium 2000 photo of villagers Estimated purchase cost
Certificate relating to hall extension Estimated purchase cost
Wooden wall mounted clock dated 1980 Estimated purchase cost
Pairs of curtains Estimated purchase cost
Stage Curtains (pair) removed on refurbishment Jan-15 | Estimated purchase cost
Carpets and flooring Jan-15
Notice board (outside hall entrance) Estimated purchase cost
Notice board inside hall
Microwave Kenwood s/n 0673014156 800-850watt Feb-07
First aid box Estimated purchase cost
Kettle Morphy Richards s/n 80005840 Estimated purchase cost
Kettle Tesco JKRBPY2 s/n 120621 Estimated purchase cost
Urn Lincat 3 litre sn/WEE/FG0049TZ Jul-09

Griddle - Ralston Magnum s/n COD 30453/MOD k-78

Estimated purchase cost




Water heater Heatrae Sadia multipoint 15-3 156 s/n
CNY142600043AN

Cooker Stoves Newhome double oven EC600 DO DLM

May-04

CD Player Sanyo Bass Xpander

Estimated purchase cost

Handryers Airblast Windsor model 4601

Aug-15

2 buckets, 3 mops, 2 washing up bowls

Brooms x 2, one large, normal

Window cleaners

Estimated purchase cost

Urinals Armitage Shanks

Toilets

Hand basins

Mirrors

Flood Defence Doors

Jan-15

Step ladder (inside hall)

May-06

Dustpan and brush

Assorted cleaning materials (included vacuum bags)

Estimated purchase cost

Tea towels 10, hand towels 3, dishcloths 7

Rubbish bin

Jan-15

Double sink

Basin

Wall shelves 3 tier

Wall shelves 2 tier

Drawer units (3 drawers)

Base unit 300mm (Plan appended)

Jan-15

For all kitchen units

Refrigerator Zanussi TT160C, barcode 5313054492019206,
933012443

Jan-15

Crockery, glasses, cutlery, trays etc

Aug-11

Lampshades

Jan-15

Qil Boiler (in attached shed) Grant 110-140 Multipass

Plastic tables

Long double ladder

Wooden white topped tables

Assorted fete items, smack the rat, tug of war rope etc

External light




